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Tuesday 2nd March 2021 
 
Dear Parents / Carers 
 
This is a long but really important letter - please read it carefully! 
 
You cannot imagine how happy we are to be able to say that the Prime Minister has confirmed 
that all students can return to school from 8 March.  Remote or home learning has been very well 
handled, but nothing can replace the experience of being in a classroom with your teachers or 
social times with your friends. I think I speak for all the staff at Hewett Academy when I say that 
we are very much looking forward to seeing the student again. 
 
I also want to pay tribute to the parents, carers and families who have been helping out with the 
home learning - we are all teachers now! 
 
As we come to the end of this lockdown and prepare for the return of all students to school, I am 
sharing this plan with you all to go through how we will re-open safely and effectively.  Please 
read this through with your child, and feel free to email me with any queries or questions. 

Attendance at school from Monday 8th March is compulsory, except in the case of 
suspected or confirmed cases of covid-19. 

Parents, students and staff will all be instructed to stay home if they: 
 

1. Develop any of the symptoms associated with coronavirus. These are (a) a new, 
continuous cough; (b) a high temperature; or (c) a loss, or change in, the normal sense of 
taste or smell 

2. A member of their household develops symptoms 
3. Test positive for coronavirus 
4. They are a close contact of somebody who has tested positive 
5. They are contacted directly by NHS Track & Trace and instructed to do so 

 
If a student develops symptoms they must stay home and arrange a test for coronavirus as soon 
as is practically possible. If the test returns negative they must return to school. If the test returns 
positive they must self-isolate for ten days. They can return after ten days if symptoms have gone 
completely or the only symptoms you have are a cough or change to sense of taste or smell. If 
they still have a high temperature after 10 days or still don’t feel right, stay at home and seek 
medical advice. 
 

 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


This guidance applies even if a person has previously self-isolated due to coronavirus symptoms, 
or has previously had coronavirus. 
 
Parents should phone the absence line and inform the school that their child is self-isolating. 
They should also inform the school of when their test is booked for. 
 
Parents and staff should inform the school via the absence line as soon they receive a test result 
- either positive or negative. 
 
If a student lives in a household where another member develops symptoms then they must stay 
home and self-isolate for ten days from when the person developed symptoms. This applies even 
if a person has previously had coronavirus. The requirements for informing the school are as 
above. If the symptomatic member of the household tests negative then other members of the 
household no longer need to self-isolate.  
 
If the symptomatic member of the household tests positive, the staff member or the student must 
stay home even if you have a test result which says you do not have the virus. The requirements 
are as in the section above for developing symptoms. 
 
If a student develops symptoms during the day they should inform a member of staff, who will 
alert first aid.  Student Services will contact parents and ask to send the child (and any siblings) 
home. If the parent gives permission for the child to go home themselves, or the parent has 
already given permission for this in advance, then the first aider will sign the student out and send 
them home. If the parent cannot be contacted or is coming to collect their child, then the student 
will wait in the Covid-19 isolation room. The student, or parent if they are being collected, will be 
given a home testing kit if we have one in stock.  Parents should collect the student from the East 
Reception doors. 
 
Household members of those sent home on a precautionary basis do not need to self-isolate 
unless those sent home develop symptoms. If that occurs then they should follow the advice 
above for people who develop symptoms associated with coronavirus. 

Mass Testing 

The intention is to move to a home testing model for staff and students. This will start from 
Monday 1st March and we wrote to parents about this last week. Here’s what you need to know 
about those: 
  

● We need to test all students three times, three to five days apart 
● This will start on Monday 1st March and a separate testing plan will be sent out to families 
● Students are able to return to lessons after their first negative test (i.e. so we can all begin 

together on 8th March 
● If a parent or student refuses to allow a test to happen, they will still be allowed into 

school but we strongly encourage everyone to take the test 
● Testing will be run internally by trained staff and volunteers 

 
 
 
 



 
Control Measures - what we will do to keep Hewett Academy safe 

Site Adaptations 

Each classroom will have a covid-19 “pack” to help staff and students keep the environment safe. 
The floors will be marked with tape to show what 2m looks like.  Every classroom, corridor and 
toilet will have covid poster reminders in them. 

Handwashing 

Students will be expected to sanitise their hands on arrival at school and before each lesson. 
There will be posters in toilets reminding students to wash their hands for at least twenty 
seconds, and with visual instructions on how to do so. There will also be hand sanitiser in every 
classroom so that it is available when needed. Staff should sanitise hands on arrival to each new 
room. Students are welcome to bring their own hand sanitizer to school but we must see them 
use it. 

Respiratory hygiene 

There will be tissues in every classroom, along with a “Catch it, Bin it, Kill it” poster. Students 
should catch coughs and sneezes with tissues and place used tissues in the bin. 

Face masks 

All students and staff will be expected to wear face masks in classrooms, corridors and indoor 
public areas. Masks should be of a plain or simple patterned design.  Students who have lost 
their face mask or whose face masks don’t fit, can get a replacement from Student Services. 
Students who are exempt from wearing a face mask, due to medical conditions, will need to wear 
a lanyard provided by parents or by the school. We recognise that wearing a mask in class may 
be awkward, however the government have said this will be re-examined at Easter. 

Ventilation 

Rooms should be ventilated thoroughly, with windows open when in use and doors propped 
open. As a consequence students (and staff) will be allowed to wear up to five layers - t-shirt or 
vest, shirt, jumper, blazer and a coat.  Hoodies, hats, gloves and scarves in classrooms are not 
permitted.  When the weather starts to warm up, the Head of School will make a decision to 
remove these rules and will communicate that clearly with families and students at the time. 

Uniform 

Students should wear normal school uniform. 

Classroom practice 

Staff are required to wear masks in class unless they are able to distance ideally for 2m but a 
minimum of 1m from the first row of students. Staff will teach from the front of the classroom and 
aim not to circulate around the students.  We will push the front row of desks as far back as they 
can go.  
 
Classroom hygiene 
Students are required to help wipe down their desks before they leave the classroom 



Assemblies 

Assemblies will continue to be done remotely via videos. 

SEND practice 

Students with SEND will require specific help and preparation for the changes to routines that 
these measures will involve.  Staff working with these students will seek to meet these needs in 
the first week back.  All services and support for SEND are exempt from the other requirements 
(e.g. visitors) and should continue as normal. 
 
Equipment 
Students should be responsible for bringing their own equipment to school.  Where they require 
replacements, these should be provided to keep rather than to hand back in (e.g. pens, pencils, 
rulers).  Where the equipment cannot be given away (e.g. calculators) then they will have to be 
thoroughly cleaned after use or put in isolation for 48 hours (72 hours for plastics). 

Implement enhanced cleaning 

We will implement an enhanced cleaning rota, focusing on increased touchpoint cleaning during 
the day. This will include cleaning door handles, banisters and toilets more frequently than usual. 
Tables in the dining room will also be cleaned between break times. The government has 
pledged to introduce new guidance on what enhanced cleaning in schools should look like. We 
will follow this guidance. 

Keep year groups in bubbles 

To minimise the spread of potential infection, year groups will be kept in “bubbles”. This means 
that students will rarely, if ever, come into prolonged contact with students from other year 
groups. 
 
 

Year Entrance Classroom Social 
Space 

Food 
Servery 

Toilets Notes 

7 East  Science 
labs 

Clock 
Tower 
Green 

Snack 
Shack 

East (B29 
accompani
ed during 
lessons) 

Exit via 
door at 
back of A14 

8 East MFL & A9, 
A8 

Clock 
Tower 
Green 

Snack 
Shack 

East (B29 
accompani
ed during 
lessons) 

Exit via 
door at 
back of A14 

9 West A15,14, 7 Front 
playground 

Dining 
Room 

West  

10 West A18,17,16 Front 
playground 

Dining 
Room 

West  

11 West Maths West Food West Gym Enter up 



 
 
The rationale is to keep students separated from other year groups wherever possible. The rules 
regarding specialist spaces (e.g. music, art) have not changed and the staff member should 
collect and drop off students at their bubbles. 

Travel to school 
Students will be encouraged to travel to school by foot or cycle wherever possible. If this is not 
possible then they should be taken by car, or if necessary they can take public transport. It is 
mandatory for everyone over the age of eleven to wear face masks on public transport. 

Behaviour 
Detentions will be run as normal, as students are widely spaced out and all facing in the same 
direction. 
 
Students in the behaviour rooms will be socially distanced, and the attendance log will include the 
seat that each student sat in (to enable effective contact tracing if there is a confirmed case). 

PE 
All PE is permitted to go ahead under the current government guidance.  Changing will continue 
within the bubble classrooms (with additional safeguarding procedures). 

Other specialist lessons 
In lessons where practical equipment is required it must either be sanitised after use, or left for 48 
hours (72 hours for plastics) before being used by another bubble. This includes the use of 
computers or laptops. Work surfaces in specialist rooms must always be cleaned between 
different bubbles. 

Student social distancing 

Students are not required to socially distance by the guidance, and our site would not allow for 
students to socially distance at all times. Students will continue to remain in year group bubbles 
and we have a duty to limit close contact within these bubbles as much as possible. Students 
should therefore: 
 

1. Avoid physical contact with other students (e.g. hugs) 
2. Avoid sharing belongings (e.g. food, equipment) 
3. Refrain from singing or shouting 

 
To minimise social contact, students should also avoid arriving at school early or remaining 
around school after the end of the day. 

Playground Tech 
Room 
Door 

stairs via 
HOS Office 



Visitors 

External visitors should be kept to a minimum, with no unnecessary visits. Parents are reminded 
that they must phone ahead and book an appointment - unannounced visitors will not be 
permitted. 

Re-induction to school 

First day back 

School will start for all students on Monday 8th March. On Monday 8th March, students will follow 
a drop-down morning focused on reintegration into school routines, and building resilience. By 
11am all students will return to normal lessons.  
 
Period 1 - Form Time - Welcome back video, explanation of rules and chance for students to 
socialise and share experiences of lockdown 
Period 2 - Mental Health Support information will be provided 
Break Time 
Period 3 - Lessons begin 

Remote education 

Attendance will be mandatory for all pupils of compulsory school age from 8th March. Schools 
are still required to provide remote education to pupils covered by the direction where their 
attendance would be contrary to government guidance or legislation around coronavirus 
(COVID-19). This includes, for example, where such guidance means that a class, group or small 
number of pupils need to self-isolate or that clinically extremely vulnerable children are to shield. 
All such pupils not physically unwell should have access to remote education as soon as 
reasonably practicable, which may be the next school day. 
 

What else hasn’t changed? 
● School trips are still forbidden 
● Fire Drills will still take place termly 
● Breakfast club is still suspended 
● Homework club (within their bubbles) can still continue 
● Inspiration Trust Knowledge Rich Curriculum continues 
● We will not allow covid-19 to narrow our curriculum and we remain committed to a broad 

and balanced curriculum 
● PSHE / RSE should continue according to the existing plans 
● All safeguarding routines and practices 

 
I hope this gives you great confidence that we have done all we can to ensure that Hewett 
Academy is a covid secure environment.  Your child’s safety is our top priority and we will 
continue to review and improve measures. 
 
Due to the importance of this, staff will be enforcing these rules really tightly.  Sometimes, your 
child may feel that this is stifling or fussy.  I know you will agree with me that whilst it may feel 
that way, keeping the covid-secure environment of our paramount concern.  Please speak to your 



child about this and reinforce the need to, for example, not break bubbles within school or wear 
their mask under their nose. 
 
We have come so far as a country with this and we all need to play our part and, hopefully, the 
end is in sight. 
 
With thanks and best wishes 

 
Mr A Little 
Executive Principal 


